Student information for registering for a workshop:
Please be aware of the following:

When you register you will be responsible for tuition and payment.  It is up to you to go through the admissions process and registering online.  The non-degree admissions process takes about 3 days to process.  You will be held to the same add/drop deadlines for refunds (please see Academic Calendar) as any OSU student.  Deadline is September 25, 2011.
You will NOT receive a paper billing statement; you must go through your student online services to find your billing information.  
Steps for registering for a workshop:
Step 1 – Review Academic Calendar for deadlines: http://ecampus.oregonstate.edu/services/registration/academic-calendar.htm
Please be aware of the add/drop dates and late registration fees before registering.
Step 2 – Apply for Admission: http://ecampus.oregonstate.edu/services/admissions/ if you have not taken an OSU course within the past four terms you will need to be reactivated.  If you’re not sure, please contact the Admissions Office at 541-737-4411 or 1-800-291-4192.

Step 3 – Once you receive your OSU ID # and default GAP, you must login to Student Online Services - https://adminfo.ucsadm.oregonstate.edu/prod/twbkwbis.P_WWWLogin to change your GAP number.
Step 4 – Register online: http://ecampus.oregonstate.edu/services/registration/register.htm 

Step 5 – Email either Vickie Bailey (vickie.bailey@oregonstate.edu) or Joan Oakes (joan.oakes@oregonstate.edu) if you are having a problem registering, or have questions (Mon-Fri 7:30 a.m. – 4:30 p.m.).

· Please provide your OSU ID # and the crn of the workshop

Step 6 – Sign up for your ONID http://oregonstate.edu/helpdocs/onid/signup
Step 7 – Billing information: http://ecampus.oregonstate.edu/services/tuition/student-accounts.htm (Please be aware there is a “convenience fee” to use a credit card).  You may mail a check to OSU, c/o Cashiers Office, PO Box 1086, Corvallis, OR 97339-1086 (be sure to put your OSU ID # and CRN number on the check).
Workshop Information:
CRN: 18207
SUBJ/CRSE: TCE 808
CREDITS:   1   
NAME OF WORKSHOP: OBEA Fall 2011 Conference   
Instructor information:  Mary Ann Lammers (malammers@gmail.com)
LOCATION:  Red Lion Inn – Pendleton, OR
DATE:  October 13 & 14
COST: $60.00 (does not include Admission Fee)

Please check the Academic Calendar for last day to register before late fees are assessed (under Step 1).
If you have questions, please call Extended Campus at 541-737-1280.

